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MNOJIOXKEHUE
0 32IMMTE MEPCOHATBHBIX JAHHBIX PA0OTHHKOB H 00y4Yar0mMUXCH
MBOY IO/ «/IIIIHA Ne6» r. bpsincka

Hacrosimee [TonoxxkeHue 0 3amuTe MEPCOHATBHBIX JAHHBIX pPAaOOTHUKOB M 00Yy4arOmUXCs
(manee — ITonoskeHne) pa3paboTaHO ¢ LETbIO 3alIMTHl WHPOPMALMH, OTHOCIIIEHCS K JTHYHOCTH U
JIMYHOM JXKU3HU PaOOTHUKOB M OOYYAIOMIMXCS MYHHUIMIIAIBHOTO 00pa3oBaTEIbHOTO YUPEKICHHUS
JIOTIOJIHUTEIBHOTO OOpa3zoBanusi nereit «Jlerckas mxosna uckycetB Neby» r. bpsHcka (namee —
[IIkoma), B cooTBeTCTBHH ¢ MyHKTOM 1| cratbu 23, cratbedt 24 Koncturynmu Poccuiickoi
®enepanun, ['nmaBoit 14 Tpymooro  kozmexca Poccmiickoit ®enepaumn u DenepanbHBIMU
3akoHamu 0T 27 urojst 2006 roma Nel49-®@3 «O6 undopmaruu, "HGOPMALMOHHBIX TEXHOJIOTHAX
¥ 0 3amuTe nHGopmarumy, ot 27 urong 2006 roga Nel52-@3 «O nepcoHanbHBIX TaHHBIX).

1. O0mmue moJ10KeHUA

1.1. TlepcoHanbHbIe NaHHBIE — H00ass HHGOPMAIHS, OTHOCSINASACS K ONPEICICHHOMY HIIH
OlpeNeNIeMOMy Ha OCHOBaHMM Takod wHpopmauuu ¢usuueckoMy THLy (CyOBEKTY
TIepCOHAIBHBIX JTAaHHBIX ), B TOM YHCIIE ero (aMHIIHs, UMsI, OTYECTBO, TOJ1, MECIL, JaTa U
MECTO pPOXJIEHHUS, aJpec, CeMEHHOe, CONMATBHOE, HMYIIECTBEHHOE IIOJIOKEHHE,
obpa3oBanue, mpodeccus, J0X0bl, Ipyras HHPOpMAaIHs.

1.2. OGpaboTka mNEepCOHATBHBIX MTaHHBIX — JeHCTBHSA (Omepamuu) C TEPCOHATBHBIMH
JMAHHBIMH, BKIIOYas cOOp, CHCTEMATHU3alWIO, XpaHEHHE, YTOYHeHHe (OOHOBIICHHE,
U3MEHEHHE), WCIIOIB30BAHUE, pACIpOCTpaHEHHE (B TOM  YHCIE nepenaqy),
o0e3mmumBanmne, OIOKHPOBAHUE, YHUUTOXKECHUE NTEPCOHATBHBIX TaHHBIX.

PacnipocTpaHeHHe NEPCOHANBHBIX JAaHHBIX — JEHCTBHS, HANpaBlICHHBIE  Ha
nepenavyy I[EPCOHATBHBIX JaHHBIX  ONPENENCHHOMY Kpyry Jmn  (mepejpada
NEpCOHATBHBIX  JAaHHBIX) WJIM HAa O3HAKOMJIEHHE C IE€PCOHAIBHBIMH JaHHBIMH
HEOIPaHUYECHHOIO Kpyra JIMIl, B TOM 4Yuciie OOHapoJOBaHHE NMEPCOHAIBHBIX JaHHBIX B
CpeAcTBax  MaccoBOM  MHQOpMamuM, pa3MeLIeHHE B MHQOPMAIMOHHO-
TEJICKOMMYHUKAIIHOHHBIX CETAX WM IIPEOCTaBICHHE AOCTyNa K MEePCOHATBHBIM
JTAHHBIM KaKUM-JTHO0 criocobom.

Hcnone30BaHWE  NEPCOHANBHBIX  JTaHHBIX —  JEHCTBHA  (Omepammu) ¢
NIEPCOHAJIBHBIMU JTaHHBIMHU, COBEPIIAEMBIMH OIEPATOPOM B HEJISAX NMPHHATUS PEIIeHUN
WM COBEPIICHMS MHBIX JACHCTBUH, MOPOKMAIOIMINX IOPUAMYECKHE MOCIEACTBHS B
OTHOIIEHUH CyOBEKTa MEPCOHAIBHBIX NAHHBIX WM JAPYTHX JIMI JIUO0 HHBIM 00pa3zom
3aTparuBarolIMX IpaBa ¥ cBOOOIbI CyObeKTa NEPCOHATBHBIX JAaHHBIX HIIN JAPYTUX JIHIIL,

OOmenocTynHele NEPCOHATBHBIE TaHHBIE — IMEPCOHANBHBIC JaHHBIC, JOCTYII
HEOIPaHMYEHHOIO0 Kpyra JHMII K KOTOPBIM IIPEIOCTaBIEH C COTJIacus CcyObeKkTa

MEPCOHANBHBIX JaHHBIX WU Ha KOTOpPbIE B COOTBETCTBHH C (helepajbHBIMU 3aKOHAMH HE paclpocTpaHseTcs TpeOOBaHMS COOIOACHUS
KOH(PHICHIIMATBHOCTH.

1.1. TlepconanbHble NaHHBIE paboTHHKA — WHGpOpMaIUs, HeoOXoaumas paboTOdaTeN0 B CBSA3H C TPYAOBBIMH OTHOILICHUSMH U
Kacaromascss KOHKPETHOrO0 pabOTHHKA.

[lepconanbHple MaHHBIE OOydwaromierocs — uHpopMmaius, Heoboxoaumas [llkorne B CBS3M C OTHOIICHUSMHU, BO3HHUKAIOIIMMHU
MeX1y 00y4JaroUMMHUCS, €r0 POJUTENIMHU (3aKOHHBIMU TpecTaBuTensMu) u [konoit.

1.2. K mepcoHanbHBIM JaHHBIM paOOTHHUKA, TIOTy4yaeMbIM paboTogaTeNleM M MOJUISKAIINM XpaHEHUIo y paboTojaTens B MOpsIAKE,
MPEIyCMOTPEHHOM  JCHCTBYIOIIMM 3aKOHOAATETBCTBOM U HAcTOSIIMM [loloskeHueM, OTHOCSTCS CJEIYIOIINE CBEIACHHUS,
coJieprKalirecs B JUYHBIX Jieax paOOTHUKOB:

= [lacmopTHbIe AaHHBIE paOOTHUKA (KCEPOKOIHUS MACTIOPTa);

= HHH;

= Komus cTpaxoBOro CBUAETEIHCTBA TOCYJAPCTBEHHOTO IIEHCHOHHOTO CTPaxXOBaHUS;

= Komnus JoKyMeHTa BOMHCKOTO yueTa (i1 BOEHHOOOSI3aHHBIX U JIUL], MOAJIeKAIUX MPU3bIBY HA BOCHHYIO CIIYXkO0Y);

= Komus gokymeHTa 06 06pa3oBaHuy, KBaTU(PUKAIMU I HATUYUY CTICIUATHHBIX 3HAHHUIA,

= AHKETHBIE JIaHHbBIE, 3aMIOJIHCHHBIE PAOOTHUKOM IPHU TOCTYIUICHUH Ha pabOTy WK B MpoIlecce padoThl (B TOM YHCIIE —
aBTOoOMOTpadus, CBEICHUS O CEMEHHOM IMOJIOKEHUH PabOTHHKA, TepeMeHe paMIIUY, HATUYUH JIETeH U WKIUBEHIICB);

= JIOKYMEHTBI O BO3PACTe MAJIOJICTHUX JIETEH M MeCTe MX OOyUCHUS;
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= JIOKYMEHTBI O COCTOSIHUU 3JIOPOBBS JACTE€H U JAPYTUX POJCTBEHHUKOB (BKIIOYAs CIIPaBKUA 00 WHBAIHMIHOCTH, O HAJTHYUHU
XPOHUYECKHX 3a00JIeBaHUN);

= JIOKyMEHTBI O COCTOSIHUH 370POBbsl (CBEACHUS 00 HHBATUIHOCTH, O OEPEMEHHOCTH U T.11.);

= JlHBICE NOKYMEHTBHI, KOTOPHIE C Y4YeTOM CHelu(pUKH pPadOThl U B COOTBETCTBHH C 3aKOHOJATEILCTBOM Poccuiickoit
denepanviii JOKHBI  OBITH TPEIBSIBICHB PAOOTHHKOM TMPH 3aKIIOUYEHUH TPYAOBOTO JOTOBOpPA WU B TEPUOJ €ro
necTBUs (BKIIIOYAsh MEIUIIMHCKUE 3aKJIIOUEHHUs, MPEAbsABIsAeMble PaOOTHUKOM IMpPU TMPOXOXKICHUH 00s3aTeNbHBIX
MIPEIBAPUTEIILHBIX U TIEPUOTUYECKUX METUITTHCKUX OCMOTPOB);

=  TpynoBoi 10roBop;

= Komnuu npukaszoB o npueme Ha paboTy, MepeBoAax, yBOJbHEHNUH, OTIyCKaX, KOMaHAMPOBKAxX M T.1.);

= Jluynas kaprouka o ¢opme T-2;

* 3asBJeHUA, OOBICHUTEIBHBIC U CITY)KEOHBIC 3aIUCKH PAOOTHUKA,;

= JIOKYMEHTBI O MPOXOXKJICHUU PaOOTHUKOM aTTECTAllMH, TOBBIIICHUN KBaTU(PUKALIUN;

* llHple JOKYMEHTHI, COJepKAIIe CBEICHHS O paOOTHUKE, HAXOXKJICHUE KOTOPHIX B JINYHOM Jiejie pabOTHUKA HEOOXOAMMO
JUIS JOKYMEHTAJIBHOTO O0(OpMIICHHS TPYAOBBIX MPABOOTHOIICHUN ¢ paOOTHUKOM (BKJIIOYAsi IPUTOBOPHI CyJa O 3alpere
3aHUMATbhCS MEIarOrMYecKO IeATEIIbHOCTHIO I 3aHUMATh PYKOBOISAIINE JOKHOCTH).

K mnepconanpHbiM naHHBIM  oOyuaromuxcs, nomydaembiM Illkomoit u momnexammm  xpanenuto B lllkone B mopsnke,
NPEIYCMOTPEHHOM JICHCTBYIOIIMM 3aKOHOJATEIbCTBOM M HAcTOAUIMM [lojo)keHHeM, OTHOCSTCA CIEAYIOLINe CBEICHHS,
coJiep>Kallrecs B IUYHBIX JIeIaX 00y4YaroIXcs:

* JIOKyMEHTHI, YAOCTOBEPSIOIINE JTUIHOCTD 00yYaroIIerocs (CBUAETENbCTBO O POXKACHNUH HITH MAaCIOPT);

= JIOKYMEHTBI O MECTE IPOKUBAHUS;

= JIOKyMEHTHI O COCTaBE CEMbHU;

= [lacnopTHbIE AaHHbBIE POAUTENCH (3aKOHHBIX IIPEICTaBUTENEH) 00yUYaroInXcs;

= JIOKYMEHTBI O TIOJIy4eHUH 00pa3oBaHUs, HEOOXOAMMOTO JUIsl TIOCTYIJICHUSI B COOTBETCTBYIOIIMIA Kiacc (JIMYHOE JIETIO,
CIpaBKa C MpeabIAYIIero MecTa y4eOnl U T.11.);

= Komnus nosirca MEIUIIUHCKOTO CTPaXOBAHUS;

= JIOKYMEHTBI O COCTOSIHUU 3/10pPOBbs (CBEICHUS 00 MHBAIHMIHOCTH, O HAIUYUHN XPOHUUECKUX 3a00JIeBaHUMN, MEAUIIMHCKOE
3aKIIt0YeHrne 00 OTCYTCTBUU TPOTHBOINOKA3aHUHU st 00ydeHHsT B 00pa30BaTeIbHOM YUPEKACHUHU JAHHOTO BHJIA U THIIA
U T.IL);

= JIOKyMEeHTHI, OATBEPKIAIOIINE TIpaBa Ha JOMOJHUTEIbHBIE TapAaHTHH U KOMIIEHCALUU TI0 ONPEAEICHHBIM OCHOBAHHSIM,
MIPEeIyCMOTPEHHBIM 3aKOHOIaTEIbCTBOM (POAUTEIN-UHBAINIbI, HETIOJIHAS CeMbs, PeOCHOK-CHUPOTa U T.11.);

* llHpIe TOKYMEHTHI, COJAEpIKAIIUE TIePCOHANBHBIC JaHHBIE (B TOM YHCJE CBEICHHS, HEOOXOIMMBIE IS MPEAOCTaBICHHS
oOyuarolemMycs rapainTuil 1 KOMIIEHCAlUi, YCTaHOBJICHHBIX 3aKOHOAATEIbCTBOM),

Poautenu (3aKkoHHBIC TPEICTABUTEIM) MOTYT COOONIUTH WHBIC CBEIACHHS, C KOTOPHIMH  CYHMTAIOT HYXHBIM O3HAKOMHTH
pabOTHUKOB IIKOJIBL.

2. OcHOBHBIE yYciioBus MPOBECACHUSA oﬁpaﬁoTkn MEPCOHAJTBHBIX TaHHBIX

[llkoma ompenensier o0BeM, coaepkaHue oOpadaTHIBAEMBIX IEPCOHAIBHBIX JAaHHBIX pAOOTHUKOB U OOYyYaroIIuXcs,
pykoBoactBysich Koncrurynueit Poccuiickoir ®enepanuu, Tpyaoseim  konekcoM Poccuiickoit ®enepanuu, 3akoHom PO ot
10.07.1992 roma Ne3266-1 «O6 obpa3zoBaHUN» U MHBIM (peiepaTbHBIM 3aKOHAM.

O06paboTka epcoHaIbHBIX JAHHBIX PAOOTHUKOB OCYILECTBIIAECTCS HUCKIIOUUTENIBHO B LENAX obecreueHus COOI0IeHUS 3aKOHOB
Y UHBIX HOPMAaTHUBHBIX [IPABOBBIX AKTOB, COJEHCTBUS PaOOTHUKAM B TPYJOYCTPONCTBE, 00YUEHUH U IPOJBUKEHHUH I10 CIyKOe, a
TakXke oOecrneyeHus JIMYHON 0e30MacHOCTH pPaOOTHUKOB, COXPAaHHOCTH HMYIIECTBA, KOHTPOJS KOJIMYECTBAa M KadecTBa
BBITIOJIHSIEMOU pabOTHI.

OOpaboTka NepCOHATBHBIX JAaHHBIX OOYYaIOLIErocs MOMKET OCYLIECTBISATHCS MCKIIOYMTENBHO B IIENAX OOecredeHus
COONIONICHNSI 3aKOHOB M MHBIX HOPMAaTHBHBIX IMPABOBBIX AKTOB; COAEUCTBUS OOydaroluMcsi B OOy4e€HUH, TPYIOYCTPOUCTBE;
o0ecreyeHnss MX JIMYHOM 0e30MacHOCTH; KOHTPOJIS KauecTBa 00ydeHUs 1 00ecrieueH s COXpAaHHOCTH UMYILECTBA.

Bce mnepconanbHble JaHHBbIE paOOTHUKA TMPEJOCTABISIOTCS pPaOOTHHUKOM, 32 HCKIIOUEHUEM CIIydaeB, IPEeIyCMOTPEHHBIX
¢benepanbHbIM 3aKOHOM. Eciu mepcoHaslbHblE JaHHble paOOTHMKA BO3MOXKHO IOJIYYUTh TOJNBKO y TPETbeH CTOPOHBI, TO
paboTonaTenb 0053aH 3apaHee YBEAOMHUTH 00 3TOM pabOTHUKA U MOJYYUTh €ro MUChbMEHHOE corjacue. PaboTonarens nomkeH
coOOIUTh pabOTHUKY O IIENAX, MPEANOoJaraéMblX UCTOYHHUKAX M CHOco0ax MOJY4YEHHUs IEpPCOHAIBHBIX JAAHHBIX, a TaKKe O
XapakTepe MojJieXxalux MOJyYEeHHIO MEPCOHATBHBIX JaHHBIX M MOCIEACTBHUIX OTKa3a pabOTHUKA JaTh MHCbMEHHOE corjacue
Ha UX MOJIy4YeHHe.

Bce nepconanpHble JaHHBIE HECOBEPIIIEHHOJIETHETO 00yJarolerocs B Bo3pacte 10 14 net (MaaojieTHET0) MPEeI0CTaBIISIOTCS €ro
poauTensiM (3aKOHHBIM TpeacTaBUTENsIM). Eciau mepcoHalbHbIE JaHHBIE OOYYaroOIIErocss BO3MOXKHO IOJYYUTh TOJBKO Y
TPETbEe CTOPOHBI, TO POAMUTENH (3aKOHHBIE MTPEICTABUTENN) 00YyYaOIIErocs JOJKHBI ObITh YBEJOMIIEHBI 00 3TOM 3apanee. Ot
HUX JIOJDKHO OBITH MOJIyYEHO cOTrjlache Ha MOJy4YeHHE MEepCOHATBbHBIX JIAHHBIX OT TpeThe cTOpoHbl. Poaurenu (3akoHHBIE
MIPE/ICTaBUTENN) O0YYarOIIerocs MOJIKHBI ObITh MPOMH(POPMUPOBAHBI O LEJIAX, MPEANOIaraeMblX UCTOYHHKAX M crocofax
MOJTyYeHUsl TMEPCOHAIBHBIX JIAaHHBIX, @ TAKXKE O XapaKTepe MOJUIeKAIINX MMOJYYSCHHIO NTEPCOHATBHBIX JaHHBIX M MOCIEAICTBUIX
0TKa3a /1aTh MMCbMEHHOE COTJIACH Ha UX MOJyuyeHHe.

[IIkona He UMeeT NpaBa MOIy4aTh U 00pabaThIBaTh NMEPCOHAIbHBIE JaHHbIE PAOOTHUKA, 0OYYaAIOLIErocs O €ro MOJIUTUYECKUX,
PEJIUTHO3HBIX U HUHBIX YOEKIEHUSX W YaCTHOW JKM3HM O€3 IMUCBbMEHHOro corjacus pabOTHHKA, poauTeNnel (3aKOHHBIX
npeJcTaBuTeNeit) 00ydarouierocs.

[lkona He UMeeT mpaBa MoIy4aTh U 00pabaThiBaTh NEPCOHAIBHBIE TaHHbIE paOOTHUKA, O0YUYAIOILIEToCsl O €ro YICHCTBE B

OOIIIECTBEHHBIX OOBEIMHEHUAX WM €ro Npo(COrO3HOW  JEATENbHOCTH, 33 HCKIIOYEHHEM  CIy4aeB, HPEIyCMOTPEHHBIX
(henepalbHBIM 3aKOHOM.
[IIkoma BIpaBe OCYIIECTBIATH cOOp, Mepeaayvy, YHUUTOKEHUE, XpaHEHHEe, HCIIOJb30BaHHEe WH(POPMALUU O MOJUTHUYECKHX,
PENUTHO3HBIX, IPYTUX YOeKIECHUAX M YaCTHOW *KHU3HH, a Takke MHGOpMallMy, Hapyllarolled TalHy Nepenucku, TeneoHHBIX
MIEPEroBOPOB, MOYTOBBIX, TeJIETrPa(HBIX U MHBIX COOOIICHHIA:

= PaGoTHHKA TOJIBKO C €r0 MMCbMEHHOI'O COTJIacHs WM Ha OCHOBAaHUU CYA€OHOTO pEelIeHHUS.

= (OOyuaromerocss TOJIBKO € NHCBMEHHOIO COIJIAaCHSl poJauTeNneil (3aKOHHBIX IPEICTaBUTENEH) MasoJIeTHETO

HECOBEPUICHHOJIETHET0 00y4aroIIerocs Wik Ha OCHOBaHUU CyZeOHOTO pelIeHHs.

3. XpaHeHue, 00padoTKa M UCNOJIb30BAHUE NEPCOHAIbHBIX TAHHBIX
IlepconanbHble AaHHbIE paOOTHUKOB M oOywaromuxcs Llkonbl XpaHATcs Ha OyMaKHBIX W O3JEKTPOHHBIX HOCHUTENAX, B

CIICHUAJIBHO MPEAHA3HAYCHHBIX IJId 3TOr0 IMOMCHICHUAX, B MECTax, O6eCHe‘II/IBaIOH_[I/IX 3aI0UTy OT HECAHKIHMOHHUPOBAHHOI'O
JOCTYyTIa.
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B mporiecce xpaHeHwus MEPCOHATBHBIX TaHHBIX PAOOTHUKOB U oOyuatonuxcs LLIKomsr oM KHBI 00eCTIeunBaThCS:

= TpeOGoBaHHUs HOPMATUBHBIX JOKYMEHTOB, YCTAaHABIMBAIOIINX MPaBUJIa XpaHEHHUs] KOH(UICHIIMAIbHBIX CBEICHUI;

=  COXpaHHOCTh MMEIOIIUXCS TaHHBIX, OTPAHMYEHUS JOCTYINa K HUM, B COOTBETCTBHH C 3aKOHOJATENHLCTBOM Poccuiickoit
®enepanun 1 HacTosmuM [losoxeHnuem;

=  KOHTpPOJb 32 JOCTOBEPHOCTHIO U MOJHOTOM NMEPCOHANBHBIX TAaHHBIX, UX PETyJIsipHOE OOHOBIICHHE W BHECEHHE IO Mepe
HE0OXOJIMMOCTH COOTBETCTBYIOIIUX U3MEHEHHI.

JIOCTyH K MepCOHAILHBIM JaHHBIM PAaOOTHHUKOB U 00yvatomuxcs [1IKomsr uMeroT:

= Jlupekrtop;

* 3amecTuUTeNb JAUPEKTOpa MO Yy4eOHO-BOCIIMTATENbHOW paboTe (MepCOHANbHBIE JaHHBIE TOJBKO PpPaOOTHHKOB,
HAXOJSIIUXCS B UX HEMOCPEICTBEHHOM MOJAYMHEHUH, I10 HAIPABJICHUIO JICATEIBHOCTH);

= 3aMecTUTeNb AUPEKTOpa MO aJIMUHHCTPATUBHO-XO3SIMCTBEHHON paboTe (MepcoHalbHBIE IaHHBIE TOJIBKO PaOOTHHKOB,
HAXOJSIIMXCS B X HEMOCPEACTBEHHOM MOJCUHEHHUH, IO HAIIPABJICHUIO IEATEILHOCTH);

» [lpenonaBarenu (TOJBKO K MEPCOHATBHBIM JaHHBIM 00YYaIOIIMXCSl CBOETO KJIacca);

= Hublie paboTHUKH, OlpenensemMble Ipuka3zom nqupekTopa Ilkonsl B mpeaenax cBoeil KOMIIETEHIIUY.

[Momumo nmm, ykazanubeix Bm.3.3. Hacrosmero llomokeHusi, MpaBO JOCTyNa K IEPCOHAIBHBIM JaHHBIM PAOOTHHKOB M
00y4aroluXxcsi UMEIOT TOJIBKO JIMIIA, YIIOJIHOMOUYEHHBIE JEHCTBYIOIUM 3aKOHO1aTEIbCTBOM.

JIuna, WMeroUIMe JOCTYN K NEepCOHAIBHBIM JaHHBIM OO0s3aHBI HCIIONB30BaTh IEPCOHAJBHBIC JAHHBIE  PAaOOTHHUKOB M
o0OyuaroIuXxcst TUIIb B LESIX, )11 KOTOPBIX OHU OBUIH TPEI0CTABIICHBI:

o llepconanbHble JaHHbIE OOYYAIOUIMXCS MCIOJIB3YIOTCS JUIS LEJNeW, CBA3aHHBIX C OCYIIECTBICHHEM  Yy4eOHO-
BOCIHUTATEILHOTO Ipoliecca. AJIMUHUCTpALUSg U TeJarorudyeckue paOOTHUKHU IIKOJbl HCHOJB3YEeT IepPCOHAIbHbIE
TaHHble a7 (OPMUPOBAHMS KJIACCOB, COCTABJICHUS Y4YEOHOTO IUIaHA, COCTABJIIEHUS OTYETOB B BBIIIECTOSINNE
opranuzanuy, (HOpMHUPOBAHMS PA3IUYHBIX 0a3 AAHHBIX, AJIS BO3MOXHOCTHM TMOJJACPKHUBATh CBA3b C POAMUTEISIMU
(3aKOHHBIMHU TPEACTABUTEINSIMH ), YYUTHIBATh OCOOCHHOCTH 00YYAIOLINXCS IPU €T0 O0YYCHUU U BOCIIUTAHUH.

o IlepconanbHble naHHBIE PAOOTHUKA MCHOJB3YIOTCS JUIS 1ieJied, CBA3aHHBIX C BBIOJHEHUEM TPYIOBBIX (YHKIIHIA.
Anmunuctparus Ikoisl HCMONB3yeT MepcoOHAIbHBIE TaHHBIE, B YAaCTHOCTH, JIJIsl PELICHHS BONPOCOB aTTECTAIlHH,
(dbopMupoBaHUs y4eOHOTO IJIaHa, COCTABJICHHSI OTYETOB B BBIIIECTOSIINE OPTaHU3aNH, (OPMUPOBAHUS PA3TUYHBIX 0a3
JTAHHBIX, TPOJABIKCHHUS PAOOTHUKOB MO CIyk0e, YCTaHOBJICHHS pa3Mepa 3apaboTtHod maTel. Ha ocHoBaHum
MEPCOHANBHBIX JAHHBIX PEIIaeTCsl BOMPOC O AOMYCKe pabOTHHKA K MH(POPMALIMK, COCTABISIONICH CITy>KeOHYI0 TalHy.

[Tpu npuHATHH pelIeHu, 3aTParuBarOIINX UHTEPECHl PA0OTHUKA, aAMUHUCTPAIMS HE UMEET MPpaBa OCHOBHIBATHCS
Ha TEPCOHAIbHBIX JAHHBIX, MOJTYYEHHBIX HCKIIOUUTEIHHO B pe3yJabTaTe MX aBTOMATU3UPOBAHHOW 0OpaOOTKH WU
AJIGKTPOHHOTO TOJy4eHus. Paboromarens Takke He BIpaBe NPUHUMATh PEIICHHs, 3aTParuBalOlINe HHTEPECHI
paboTHUKA, OCHOBBIBAsCh Ha MJAaHHBIX, JOIMYCKAIONIMX JBOSKOE TOJKOBaHHWE. B cioyyae eciu Ha OCHOBAaHUU
[IEPCOHANIBHBIX JIAHHBIX HEBO3MOKHO JIOCTOBEPHO YCTAaHOBUTH KakoW-1100 (hakT, paboTonarenb npeiaracT pabOTHUKY
MIPEIOCTaBUTh MHUCbMEHHOE Pa3bsiCHEHHE.
[lepconanbHbIe NaHHBIC PAaOOTHHKA OTPAXKAIOTCS B JIMYHOW KapTouke paboTHHKa (popma T-2), KoTOpas 3aroyHSETCS TOCIe
W3JIaHus TIpUKa3a O ero mpueMe Ha padory. JIMuHble KapTOUYKU paOOTHUKOB XPaHATCS B JIMYHBIX JAelaX paOOTHUKOB. JIMuHBIE
nena pabOTHUKOB 0()OPMIICHBI B CIICIIUAIM3UPOBAHHBIC TAIKK M XPAHATCS y CHEIHATNCTa M0 KajapaM. JloCTyn K JTMYHBIM JeJiaM
UMeeT CIeLHUATHCT Mo Kaapam u gupektop LIkomsr.
[lepconanbHbIe JaHHBIE COTPYAHHUKOB MOTYT TAaK)XK€ XPAHHUTHCA B AJIEKTPOHHOM BHJIE B JIOKAJIHHOH KOMITBIOTEPHOH CETH.
[TocTtosiHHBIM AOCTYN (B Ipenenax CBOEH KOMIIETEHTHOCTH) K AJIGKTPOHHBIM 0a3aM JaHHBIX, COJAEPIKAIUM TMEepCOHANbHBIC
JIaHHble paOOTHHUKOB, MMEIOT TOJBKO aJMUHHCTpanus MKOJbL JlocTym Apyrux paOOTHHUKOB K TEPCOHANBHBIM JTAHHBIM
OCYILIECTBIISIETCS] HA OCHOBAHUU MTUChMEHHOTO pa3pelieHusl paOOTHUKA U PACTIOPSHKEHUST AUPEKTOPA HIKOIIBI.
KonmpoBate u 1enark BBITUCKK U3 MEPCOHAIBHBIX JaHHBIX PA0OTHUKA pa3pemiacTcs HCKIIOUUTENIHHO B CIY)KEOHBIX HENX C
MMCEMEHHOTO pa3pelieHus pabOTHUKA U TUPEKTOPA IIKOJIBI.
[lepconanbHbIE TaHHBIE 00YYAIOMIETOCS OTPAKAIOTCS B €T0 JIMYHOM JIeJie, KOTOPOE 3aIlOJHSAETCS IMOCTIe M3/IaHus TPUKasa O ero
3auucnenuu B llkomy. Jluunsle nena oOywaromuxcs (GOpMUPYIOTCS B OTAENBHBIX Mankax (MHAMBUAYAIbHO) B ajapaBUTHOM
MOpSiIKE TO KJIaccam, JOCTYNl K KOTOPHIM HMEET aJIMUHHCTpalus W TpernofaBaTelnd (TOJBKO K TEPCOHAIBHBIM JIAHHBIM
o0yJaroImuxcst CBOEro Kijacca).
Benenue nmUUYHBIX 1€ U OTBETCTBEHHOCTH 32 COXPAHHOCTH JIMUHBIX JIEN BO3JIOKEHO HA 3aMECTUTEINS JUPEKTOopa 1Mo y4eOHO-
BOCIUTATEIbHOM paboTe.
YactuHo cBeneHHS 00 OOyJaroIuXcs COJAEpIKaTcsl B KIACCHOM JKypHale, Ky/Aa 3aHOCSTCS IperoaaBaressiMu. JKypHabl
XPaHATCS B YUUTEIbCKOM.
[lepconanpHple JaHHBIE OOYYAIOMIMXCS MOTYT TaKKe€ XPaHUTHCS B DJCKTPOHHOM BHJIE B JIOKAJIHHOH KOMITBIOTEPHOH CETH.
[IpaBo monmHOrO Jo0CTyma K AJNEKTPOHHBIM 0a3aM JaHHBIX, COJEpXKAIIUM MEpPCOHAIbHBIE NaHHBIE OOYyYarOIIMXCs, HMEET
anMuHUCTpanus. OcTanbpHbIe Tenarorndeckie pabOTHUKH UMEIOT JOCTYI TOJNBKO K TOM HH(OpMAIy, KOTopas UM Heo0XoauMa
B IpeJieaxX UCTIOMHEHHS UX JOKHOCTHBIX 00s13aHHOCTEH.
KonmpoBate 1 1enath BHIMUCKA U3 TIEPCOHANBHBIX JAHHBIX O0YYAIONINXCS pa3penIaeTcs UCKITFOUUTENFHO B CITY)KEOHBIX LENSX C
MMCEMEHHOTO pa3pelleHus: poAUTeNel (3aKOHHBIX MPEACTABUTENCH )i AUPEKTOPA IIKOIIBI.

4. Tlepenaya mepcoHaJLHBIX JaHHBIX.

[Ipu mepenavye mepcoHaNbHBIX JAHHBIX PAaOOTHUKOB M oOydaromuxcs Llkonsl ApyruM OpuAHYECKUM M (PU3HMUECKUM JIUIIaM
[Ixona nomkHa coOI0aTh CIAEAYIOIUE TPEOOBAHUS:

[TepcoHanbHble JaHHBIE PAOOTHUKA, OOYUYAIOIIErocs HE MOTYT OBITh COOOIIEHBI TPEThel CTOpOHE 0e3 MUCBMEHHOI'0 corjacus
paboOTHHKA, poAUTeNiel (3aKOHHBIX MPEICTABUTEINCH) HECOBEPIIEHHOIETHETO (MAJIOJIETHETO) 00yJYaIOIIerocs, 3a UCKII0UEHUEM
CJIyyaeB, KOTJa 3T0O HEOOXOAUMO Ul NMPEeNyNpeXICHUs Yrpo3bl KU3HU U 370pOBbs pabOTHUKA, 00yYaroOIIerocs, a Takxe B
CITydasix, yCTAaHOBJICHHBIX (eIepaTbHBIM 3aKOHOM.

Jluna, momyyaromiye MepcoHaIbHbIC TaHHbIE PaOOTHUKA, 00YYAIOIIErocs JAODKHBI MPEAYIPEkKAATHCS O TOM, YTO ITH JaHHbBIE
MOTr'yT OBITH HCIIOJIB30BaHbl JUINL B oeidax, IJd  KOTOPBIX OHHU COO6I].[CHLI. IIxoma JOJKHA Tpe6OBaTI) OT J3TUX JIHII
HOJTBEPXKIEHUS TOTO, YTO 3TO MPaBUIIO cobtoaeHo. Jluma, moayyJarole nepcoHalbHble TaHHbIE Pa0OTHUKA, 00yUYaroIIerocs
00s13aHBI COOMIOAATh PeKUM KOHpuIeHIManbHOCTH. JlanHoe [lomokeHue He pacmpocTpaHseTcss Ha 0OMeH NepCOHAIBHBIMA
JAHHBIMU PAaOOTHHUKOB B MOPSIJIKE, YCTAHOBICHHOM (eiepaTbHBIMU 3aKOHAMH.

OcyHIeCTBJ'ISITB nepceaady IMnEpCOHAIbHBIX MJAHHBIX COTPYJAHUKOB B IMIpEAcIax IIIxoaBl B COOTBETCTBUU C HaCTOAIINM
[Tonoxenuem.

PaspemaTL JOCTYII K IEPCOHAJIBHBIM JJaHHBIM pa6OTHI/IKOB, 06y11a}01m/1x051 TOJIBKO CIIEHUAJIBHO YIIOJIHOMOYCHHBIM JIMLIaM, ITPU
9TOM YyKa3aHHBIE JUIA JOJDKHBI MMETh MPaBO IOJy4aTh TOJIBKO T€ IEPCOHANbHBIC JTaHHBIC, KOTOPbIE HEOOXOIUMBI IS
BBITMIOJTHEHUS] KOHKPETHOW (PYHKIINU.

He 3anpammuBath uHGOPMAIIUIO O COCTOSHUU 3/I0POBBSI PAOOTHUKA, 32 MCKIIOYEHHEM TEX CBEJEHUH, KOTOpPbIe OTHOCATCS K
BOIPOCY O BO3MOXHOCTH BBIMOJTHEHUSI PAOOTHUKOM TPYAOBOM (QYHKIIMH.
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[lepemaya TeEpCOHANBHBIX JAaHHBIX pa0OTHUKA, OOYYAlOMIErocs €ro MPeACTAaBUTEISIM MOXKET OBITh OCYIIECTBICHA B
YCTaHOBJICHHOM JICHCTBYIOIIMM 3aKOHOJATEIILCTBOM TMOPSIIKE TOJBKO B TOM O0BEME, KOTOPBIA HEOOXOAUM ISl BBITTOJTHCHHUS
yKa3aHHBIMH MPEACTABUTEISAMU UX (YHKITUH.

5. IIpaBa pa0OTHMKOB, 00YYAKOIIUXCS HA O0eclevyeHHe 3aIUThI EPCOHATbHBIX IaHHBIX.

B memsax oOecneueHus — 3alIUTBl NEPCOHANBHBIX JAaHHBIX, XpaHsumxcs B lllkome, paOOTHHKH, POAUTENH (3aKOHHBIC
IPEICTaBUTEIN ) MAJIOJIETHETO HECOBEPILICHHOJIETHETO 00yYaroIerocsi, UMEIOT IPaBo:

[Tony4ath NOTHYIO HHPOPMALIUIO O CBOUX MEPCOHATBHBIX JAaHHBIX U UX 00paboTKe.

CB0OOgHOTO OECIUIaTHOTrO JOCTYIa K CBOMM IEPCOHAIBHBIM JITAaHHBIM, BKJIIOYAs MPABO Ha MOJYYEHUH KOMHHU JIFOOOW 3ammcH,
coJepKalleil TepcoHaNbHbIe JaHHbIe Pa0OTHUKA, 32 HCKIIOYEHUEM CIIyyaB, MPEAYCMOTPEHHBIX (efepalbHbIMU 3aKOHAMHU.
[Tonyuenne ykazaHHOH WH(GOPMAIMM O CBOMX IEPCOHAIBHBIX TAHHBIX BO3MOXKHO IIPH JIMYHOM OOpamieHnu pabOTHHKA,
poauTenel (3aKOHHBIX MPEJICTABUTENCH) — K OTBETCTBEHHOMY 3a OPTaHM3ALMI0 U OCYLISCTBICHHE XPAHEHUS! MEPCOHAIBHBIX
JTAHHBIX PaOOTHHUKOB.

TpeboBaTh 00 HCKIIOYEHWH WM HCIPABICHUM HEBEPHBIX WM HEMOJHBIX IEPCOHAJIBHBIX MaHHBIX, a TaKXe JAHHBIX,
00paboTaHHBIX C HapyLIICHHEM TPeOOBAaHWH JEHCTBYIOIIETO 3aKOHOMAATEIbCTBA. YKa3aHHOE TpeOOBaHME MOJDKHO OBITh
o(popMIICHO NMHCHMEHHO 3asiBI€HUEM pabOTHUKA Ha UMs aupekTopa LIKoubl.

[Ipu otkaze mupexTtopa LIIKOIBI MCKIIOUUTH MM MCIIPABUTH NEPCOHAIBHBIC JaHHbIE paOOTHHKAa PaOOTHUK, POAUTEID
(3aKOHHBIN TMPEICTaBUTENb) HECOBEPIICHHOJIETHErO0 OOYYaIOUIerocss MMEeT MPaBO 3asBUTh B MHCbMEHHOM BHJIE AMPEKTOPY
[IkonBl O cBOEM HECOTJIaCHH, C COOTBETCTBYIOIIMM OOOCHOBaHMEM TaKoro Hecornacus. [lepcoHanbHbIe TaHHBIE OLIEHOYHOT'O
XapakTepa paOOTHHK, POAUTENb (3aKOHHBIM MPECTaBUTENb) HECOBEPIIEHHOJIETHEr0 00yYaroIerocsi MMeEET MPaBo JIOTOIHUTh
3asIBJIICHHEM, BBIPAKAIOIINUM €TI0 COOCTBEHHYIO TOUKY 3PEHHS.

TpeboBath 00 m3Bemenuu koot Bcex I, KOTOPHIM paHee ObUIM COOOIIEHBI HEBEPHBIC HJIM HEIOJHBIE MEPCOHAIBHBIC
JaHHBIE pabOTHHKA, 00yJaromerocst 000 BCeX MPOU3BEACHHBIX B HUX MCKIIIOYEHUSX WIIH JOMOTHEHHSX.

O06>xanoBath B cyjie JitoOble HepaBOMEepHbIe aeiicTBus min 6e3aencTBus [LIkoasl mpu 00paboTKe M 3aIIuTe ero NepCOHATbHBIX
JTAHHBIX.

6. O0s3aHHOCTH CY0bEKTA MEePCOHAIBHBIX JTAHHBIX M0 00ecreYeHUuI0 J0CTOBEPHOCTH €r0 NMePCOHATbHBIX JAHHBIX

B nensix obecnieueHnst JOCTOBEPHOCTH MEPCOHANBHBIX JJAHHBIX PAOOTHUKU OOSI3aHBI:

[Tpu npueme Ha paboty B lllkonmy mpencTaBisaTh YHOJHOMOYEHHBIM paboTHUKaM IlIkoisibl nocToBepHBbIE CBeAEHUS O cede B
HopsaKe u 00beMe, IPeTyCMOTPEHHOM 3aKOHOAaTenbCcTBOM Poccuiickoit @enepannu.

B CJIyda€ U3MCHCHUSA ICPCOHAJIBHBIX HaHHBIX pa6OTHI/IKaI (1)aMI/IJ'II/I$I, UM, OTYCCTBO, apeC MECTA JKUTCIILCTBA, ITACIIOPTHLIC
JlaHHBIE, CBeleHHsT 00 OOpa3oBaHWM, COCTOSIHMM 3/I0pOBbs (B CIICACTBUE BBISABICHUS B COOTBETCTBHHM C MEAMLIUHCKHM
3aKJIIOYEHUEM  IIPOTUMBOINOKA3aHUM [UIsl BBIIOJHEHHS PaOOTHUKOM €ro JOJKHOCTHBIX, TPYAOBBIX OOS3aHHOCTEW WT.IL.)
coo0mmaTh 00 3TOM B Te4EeHHES-TUPAOOUNX JHEH C TaThl UX U3MEHEHH.

B nensix obecniedeHus 10CTOBEPHOCTH MEPCOHABHBIX JIAHHBIX 00yYaroIIerocs:

Ponurtenu, 3akoHHBIE TIPEICTaBUTEIM HECOBEPUICHHONETHHX oOOydaromuxcs npu mnpueme B llkomy mpenocTaBisior
YIIOJHOMOYCHHBIM pa6OTHI/IKaM I xoJsI AOCTOBCPHBIC CBEACHUS O cebe 1 CBOUX HCCOBCPUHICHHOJICTHUX ACTAX.

B ciyyae n3aMeHeHus CBEACHUH, COCTABIISIONINX IIEPCOHAIBHBIC JaHHbIE O00YYaromerocsi pOIUTEH (3aKOHHBIE TIPEICTABUTEIH)
HECOBEpIICHHOJIETHEr0 o0ywarouierocsi B Bo3pacTe A0 14 ner oOsd3aHbl B TEYEHHME Mecsla CcOOOIUTh 00 3TOM
YIIOTHOMOYEHHOMY paboTHuKy lIKkombI.

7. OTBeTCTBEHHOCTHb 3a HapylieHue Hactosimero Ilosnoxkenus.

3a HapyuieHue nopsaka o0paboTku (cOopa, XpaHEHUs!, UCIOIb30BaHUS, PACIPOCTPAHEHUS U 3AILUTHI) MEPCOHAIBHBIX JaHHBIX
JOJKHOCTHOE JIMIO HECET aAIMMHHUCTPATUBHYIO OTBETCTBEHHOCTh B COOTBETCTBUM C JEUCTBYIOLIMM 3aKOHOJATEIbCTBOM.

3a HapylleHHe MpaBWJ XpaHEHHs M HCIOJIb30BAaHMS NEPCOHANbHBIX JAHHBIX, IOBJEKIIee 3a co00il MopanbHBINH yIepO
paboToaTento, pabOTHUK HECET MaTepHUaIbHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C JCHCTBYIOIIUM 3aKOHO/1aTEIbCTBOM.
MarepuanbHblil yiiep0, HAaHECEHHBIH CYOBEKTY NMEepPCOHAIBHBIX JAaHHBIX 3a CUET HEHAJUIeXKAIEero XpaHeHUs M UCIOJIb30BaHUS
MEPCOHANBHBIX JAHHBIX, MOJICKUT BOSMELIEHUIO B MOPSAKE, YCTAHOBICHHOM JEWCTBYIOLIMM 3aKOHO/1ATEIbCTBOM.

[Ikona BmpaBe OCYIIECTBIATH O€3 YBEAOMIJIEHHS YIOJHOMOUYEHHOIO OpraHa MO 3alluTe MpaB CyOBEKTOB MEPCOHAIBHBIX
JAHHBIX JTUIIb 00pabOTKY CIEAYIOUUX MEPCOHANbHBIX JaHHBIX:

* OrtHocsmuUXcs K CyOBbeKTaM IEpPCOHAJIbHBIX JaHHBIX, KOTOPBIX CBS3BIBAIOT C ONEPATOPOM TPYAOBbIE OTHOLICHHUS
(paboTHUKaM);

= Jlody4eHHBIX ONEpPATOPOM B CBSI3U C 3aKIIOUEHHEM JIOTOBOPA, CTOPOHOM KOTOPOTO SBISETCS CyOBEKT MEPCOHAIBHBIX
NaHHBIX (OOy4arouuiicss U JIp.), €Clu NEepCOHAIbHbIE JaHHbIE HE PaclpOCTPAHSIOTCSA, a TaKXKe HE IMPEIOCTaBIISIFOTCS
TpPEeThUM JHIaM 0e3 coriacusi cyObeKTa MNEpCOHATIBHBIX JAHHBIX M HCIOJIB3YIOTCS OMNEPaTopoOM HCKIIOUUTENBHO JUIS
HCIIOJIHEHUS YKa3aHHOTO JIOTOBOPA U 3aKJII0UYEHHUS JOTOBOPOB € CYOBEKTOM MEPCOHATIBHBIX JaHHBIX.

*  SBnsromuxcs oOIeI0CTyTHBIMU NEPCOHATBHBIMU JJAHHBIMU.

* Brmouaromux B ce0s TOIbKO (paMUIINU, UMEHA U OTYECTBA CYOBEKTOB IEPCOHAIBHBIX JaHHbIX.

* BKIIIOYEHHBIX B MH(OPMAIlMOHHBIE CUCTEMbI IEPCOHANBHBIX JAaHHBIX, UMEIOIIUE B COOTBETCTBUH C (erepaabHbIMU
3aKOHaMHU cTaTyc (elnepaibHbIX aBTOMAaTU3MPOBAHHBIX HMH(MOPMAIIMOHHBIX CHUCTEM, a TAaKXKE B TOCYJapCTBEHHbIE
MH(GOPMALIMOHHbIE CHUCTEMbl MEPCOHAJBHBIX JaHHBIX, CO3JAaHHbIE B LENAX 3allUThl O€30MaCHOCTH TOCYAapCcTBa U
0O0IIIeCTBEHHOTO MOPSIKA.

= (OOpaOaTbiBaeMbIX 0€3 HCIOJIB30BAHUS CPEICTB aBTOMATHU3ALMU B COOTBETCTBUU C (elepajbHbIMH 3aKOHAMU WU
VHBIMA HOPMaTHUBHBIMU IpaBOBbIMM akTamu Poccuiickoi ®enepannu, YCTaHABIMBAIOIIUMU TPEeOOBaHUS K
obecrieyeHn0 0€30MacCHOCTH TEepPCOHANBHBIX JAHHBIX NpU HX 00paboTke U K COONIONEHHIO IpaB CyOBEKTOB
MEPCOHANBbHBIX TAaHHBIX.

Bo Bcex octanmbHBIX ciydasx omeparop (AupekTop W (WIM)  YIMOJHOMOYEHHBIE WM JIMIAa) 00si3aH HANpaBUTH B
YIIOJTHOMOYEHHBIN OpraH To 3alUTe MpaB CyObEKTOB MEPCOHATBHBIX TAHHBIX COOTBETCTBYIOIIEE YBEIOMIICHHUE.



